COMPANY LOGO

Your Point Of Contact:

Contact Name, Title                                                                              Date:
Business Name

Street Address City, State & Zip
Website

Email Address

Contact Number 

Hello, Exact Name of person of Company X,
Through dedication & commitment, NAME OF YOUR COMPANY is pleased to continue hosting or host the NAME OF EVENT for the Xth year on DATE of Event (List Website link for event) The purpose for this IDENTIFY TYPE OF EVENT is to provide the TYPE OF community with resources, opportunities and knowledge in order to improve their WHAT Specifically. Identify 1 or 2 reasons or lacks observed why you created this event.   NAME OF YOUR COMPANY is a WHAT TYPE OF BUSINESS who Specializes in OR WHO’S MISSION IS 
Our team is actively seeking support from business community partners as sponsors. This collaboration will help support the ongoing success of NAME OF COMPANY & EVENT which has become a valuable resource since YEAR LAUNCHED Collaborative support of the NAME OF EVENT goes towards the ongoing upkeep of the quality, caliber and access for the business community. (CHANGE THIS LINE TO BE MORE SPECIFIC TO YOUR COMPANY)
These efforts further, contribute to strengthening the community by offering educational opportunities & advancement techniques for all participants.  It is our pleasure to invite NAME OF COMPANY YOU ARE ADDRESSING to evaluate the opportunity of becoming a NAME OF YOUR COMPANY sponsor of NAME OF THE EVENT 

NAME OF YOUR COMPANY is not only seeking a financial resource, but also a community partner who shares the same mission to help improve and advance the community through positive interaction and education. Included you will find the Sponsorship Overview and request. Each sponsorship opportunity is clearly outlined with entitlements and participation requirements.
Your sponsorship would benefit the continued mission of NAME OF YOUR COMPANY to empower and enrich the lives of the SPECIFIC communities, by providing valuable education, resources and opportunities with confidence.  
We understand, decisions such as these usually welcome a conversation; which we would look forward to. To schedule a feasible date and time to discuss NAME OF THEIR COMPANY participation, please contact YOUR SPECIFIC NAME & DIRECT CONTACT NUMBER WITH EMAIL 
Sincerely Yours,

Or your company’s standard closing signature

